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Step Action 

1.   Logon to HR Direct Department Self Service:  http://www.uml.edu/hrdirect 

 

2.  For User Account and Password  use your complete email address, including @uml.edu, then choose 

Lowell Campus 

3.  Navigate to Department Self Service > ePAF Home Page>My Worklist 

Click My Worklist. 

 

4.  Choose the forms to review and approve using the hyperlink. 

 

 

Steps and  Actions

http://www.uml.edu/hrdirect


Step Action 

5.  Review information within the form.  If this is a change form – then anything that has changed will be 

highlighted in yellow.   
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Step Action 

6.  Click NEXT and continue to review information. 

 



Step Action 

7.  Click NEXT and continue to review information. 

 

8.  
If the form is correct.  Click  

9.  If the form needs changes, fill in Your Comment letting the Form Initiator know what is in question. 

  

Approve  [f the form 1s correct. Click approve



 

JOB AID:  EPAF – APPROVALS 

 

Page 5 of 5 
ePAF_Approvals_FINAL 
Last Revised:  April 1, 2014 

Step Action 

10.  Click  sending the form back to the Initiator. 

11.  END PROCEDURE FOR EPAF APPROVALS.   

 

10. Click Reprocess Chg sending the form back to the Initiator.


