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On-Campus Blackboard
Surveys: Download Results and Import to Excel

Survey results can be automatically separated into columns by comma if they are imported into Excel in a
specific way. In the Full Grade Center, at the top of the survey column, click on the arrow to the right of the
title and select Download Results from the options menu.
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Select by Comma and select By Question and User and All Attempts, then select Click to download results.
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DOWNLOAD RESULTS

Select the delimiter type for the downloaded results for this test. Comma-delimited files { C5V) have data items separated by commas. Tab-
delimited files ( TXT) are text files that have data items separated by fabs. Both are common fypes of data files and can be opened in most
editing software. Tab-delimited files can be opened in Microsoft Excel but must be saved as TXT files. Comma-delimited files need fo he
im||}0r:cje§d for use in Excel and must be saved as .CSV files. Saving the file in another format will make the file unreadable by the system when
uploading.

#_Comma

Tab

Question text and results will download for all question tvpes. Unsupported question fypes will be noted.

Choose a download format. The format listed By User will include all of the quesfions for a user in one row. The format listed By Question and
Userwill list each guestion for each user in a separate row. Choose the format By Question and User for assessments longer than 40 questions.
All attempts for this item may be downloaded under All Attempts. Downloading Only Valid Attempts will just include the attempt that is being
graded. For example, if the grading option is Last Attempt then only the last attempt will be provided. If the Grading opfion is Average, all

attempts will be provided.
By User [ % By Question and User]

Format of Results
Only Valid Attempts

Attempts to Download [&] All Attemnpts

Cancel Click to download results

The resulting file will be titled download, and can be found on your computer in Downloads. This file shown
was downloaded six times.

S~ download (8) ~

If you double click to open it, the data may not be separated into columns by comma.

The next steps will demonstrate how to import the data as separated into separate columns by comma.
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Open a New spreadsheet in Excel and select the Data tab, then select Get External Data, From Text
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Select the file from Downloads or where you saved the downloaded results on your computer. Shown here is
the file having been opened with Excel and saved again as a CSV file with a new name, example_survey_SP19.
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A Text Import Wizard window will open giving you options; select Delimited and My data has headers,
then click Next.

Text Import Wizard - Step 1 of 3 ? >

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose Next. or choose the data type that best describes your data.
Original data type
Choose the file type that best describes your data:

ted | - Characters such as commas or tabs separate each field,

) Fixed width ] - Fields are aligned in columns with spaces between each field.

Start import at fow: 1 S Filegrigin:  Windows (ANST) v
|| My data has headers. '
Preview of file C\Users\Melanie_Maxham'\Documents\Blackboard Edits)j Katz\example_survey_SP19.csv,

‘Question ID,""CQuestion™",""Answer""" ~
Question ID 1,""Simulation scenarios effectively supplemented my clinical exper
Question ID 2,""Preparation assignments were useful for preparing for the simul
Question ID 3,""SimChart was useful in completing simulation activities"™,""Ag:
Question ID 4,""Debriefing effectively added to my simulation learning experien
Question ID 5,""I felt respected and valuated in the simulation lab *",""Strong
I['Question ID 6,""I believe confidentiality was maintained outside of the simulat|V

< >

Cancel Mext = Einish
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Select the Comma as the delimiter and use the drop down list next to Text qualifier to select the comma.

The data will change in the preview user indicating a separate column for each section between commas.
Click Next.

Text Import Wizard - Step 2 of 3 ? >

This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.
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Click Finish and OK on the next two options because they are, by default, correct.

Text Import Wizard - Step 3 of 3 ? X
Impaort Data ? *
This screen lets you select each column and set the Data Format.
Col o ; ; .
clutee s -~ Select how you want to view this data in your workbook.
®) General
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Where do you want to put the data?

Existing worksheet:
=§A%1 =

ol () New worksheet

Data preview

my clinical experie
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_—l Add this data to the Data Model

Properties... Cancel =
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1 ['Question ID__|""Question™ ""Answer"""
2 "Question ID 1 ion scenarios ively my clinical experience " ""Strongly Agre
3 "Question D2 ""Preparation assignments were useful for preparing for the simulation s ""Strongly Agre
4 "Question ID3 ""SimChart was useful in completing simulation activities™ "Agree"™
5 "Question ID4 ""Debriefing ively added to my si learning " "Strongly Agre
6 "Question D5 "I felt respected and valuated in the simulation lab " ""Strongly Agre
7 "QuestionID6 "I believe was d outside of the si lab " ""Strongly Agre
8 "Question ID7 ""The teaching methods used in simulation were helpful and effective " ""Strongly Agre
9 "Question ID8 ""l am confident that simulation covered critical content necessary for thi""Strongly Agre
10 "Question ID9 ""Comments on your instructor's participation/facilitation of simulation" ""Professor Kat
11 "Question ID 10 ""Comment on simulation activities including SimChart prep work
12 "Question ID1 ""Simulation scenarios effectively supplemented my clinical experience "' ""Strongly Agre
13 "Question ID2 ""Preparation assignments were useful for preparing for the simulation s ""Strongly Agre
14 "Question ID 3 ""SimChart was useful in comoleting simulation activities"" ""Stronaly Agre
[Sheett | @ ! '
eady H - 1 + 100%

Save the results. The data separated by commas will now appear in separate columns.

For more information email bbhelp@uml.edu or schedule a consult.
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