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Student Reimbursement Process - US Citizens & Resident Aliens

Student Award requested by Link: “Payments to

Dept/PI Students” guide from UMass
Tax Office
Determine if
expense is for
University
business or student’s education
Expense determined Expense determined
to be primary benefit of the to be primary benefit of the
University student’s education
reimbursen'::r:?:or a student NO - Process Is the student a US Citizen or
—> ‘ 1 . .
through BuyWays Resident Alien?
employee?
YES - Process Send Vendor Portal YES - Process
student reimbursement through link to student to add as new student reimbursement through
payroll vendor. UPST can assist SIS

Once student in Vendor Dept/Pl to complete
System, complete the "Scholarship Award
reimbursement in BuyWays Request Form” - follow link



https://www.umassp.edu/treasurer/tax-and-compliance/payments-to-students
https://powerforms.docusign.net/d217df39-f4e7-4e73-b326-e3c77e338a06?env=na2&acct=1414feb7-5343-4689-999f-c3b89141fef7&accountId=1414feb7-5343-4689-999f-c3b89141fef7
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