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Procurement — Smart Spec — Prime Designer

Prime Designer
1 Using link https://biddocsonline.com/login.php?from=/smartspec/login . Logon onto BidDocs.
If this is first logon, complete the Profile on the Home Screen.

Diheir Services My Aeco

HOME

This is your account profile. To make changes, edit the fields and click the submit buthon
behow

coount Secunty
E-mail address;  normajclarkg@gmail.com

Password. [sssseses

Confirm Password:

Account Holder Details
Tite: | par b

First marme.

Iiddie Initial:

Last marme.

Corporate information

Company name:

Trade;

SR B EALADEY

Wssonry

Wiac. Mesal | iroreon,
Coperary | Uiwork
Watesrpesofing | Cafling

Roofing and Fasting

Dioors | Hardware Sacuriy
Oiass ard Blazimg Ctbar
Windove
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Mailing Address
Check here [faddress it a PO Box
Streat

Suita Number
City of Town

S8 | prassschusetts ¥
COUNTY. | Uinied States x

Shipping Addrass
Same as Mailing Address

Sireat

Suile Number

City of Town
Slate Massachusens ¥

il

Counry Fleass skl v

Phone Numbsrs

Office
Fax

MabileCell

Securty Ouestions

Enter name of townlcity whene you attended high schog!
What is your mother's maiden name?
Enfer the name of the fown/city where you were bom

Arknowledge Terms and Condifions

Lipdnte My Account

2. Click Acknowlege Terms and Conditions. Read information so you understand expectations and
requirements.
3, Click Update My Acocunt when finished.

Note: This information will populate to the Design Documents.
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4. You will be asked to Login once your profile is complete.
HOME

Thank you Norma.
Your account has been updated. Y'ou may now 1ogin and use our document
management services

Thank you for using BdDocs OMLINE

5. Once on the Home Page — go to Other Services and choose Smart Spec from Drop Down.

6. Your Active Projects will be visible. Click on the appropriate project and continue.

A hives Other Serces

Smart Spec
Creabs project
* = - -
7 Wilsicoore buch. Micheel Durkin - Uiiess Lowsl - List wign on 415015 - 08048 AW
.
Bldnucs Projects Amhives Cther Services My Accound

ONLINEW

Smart Spec

SmariGuide

SpeciBcation + Management Team and Reviewers PA
+ Design Team PD

Dirawirgs

Degign Sulimission Log

Active Prjects

Logout
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8. Management Team and Reviewers. This can be expanded by clicking on plus sign and reviewing the
information listed.

- Management Team and Reviewers PA
Alrernate Adminisratrs
Aflenale P1'.1_I:—:'. el il EBI'\"I':_|.-E|.€'I‘3€QI_II'] edu [Legnne Palsm
Aflenate Progcl Admansirslor pi.":li:l&_ ‘pillant 5L-'1f§l.-ll'..q.'-’Jl.- (Palics vallancourt)

Prime Designer

Architec]

Primary Contacl michasl durkini@comeast net (Michas! Durkin)
Design Compary Name Ukiass Lowell

Shiesl Addiess 800 Suffolk Sireet

City/Town Lowell

State (T

Zip Code 01854

Telephons Nurnber STE934L2500

Permanent Reviewers

Reaswst Adam_basskei@uml edu =

Reiewer, Chiistopher_iavamesfluml sdu [

Reraswer Ecwin_wikrsfumledy 15

Reasuer Glenn_macdonald@uml edu =

Feaswst Guater_alimeidaBuml &du 5

Reviewss Jon_Victodne@umiledu [Jon "Actodne)
Resviewss josaph_lobuanoiiuml edu [Joseph LoBusong)
Reviewss marcie_ydf@uml ety (Marce Byrd)
Reviewss maaitha_kabaingTurml edu (Marta Kabakn
Reviewss Randoiph_BransoniDuml edu (Randy Granson
Reviewss Richard [ ameoine@iemledu (Rickand Lemoins)
Reviewe richard_woodDuml edu [Richemrd Wood)
Rerdewar, Ronrakd_dizkersoniDuml edu &3

Rewawer Steven_smmodiumi edu &

Reamuer steven_hoREumledy (Steve Hol)

Resviewer Steven_snayBuml edu =

Feaswei Tesrence _mecarhyBuml sdu =5

Reviewer Wikam_SwetliBuml edu (Willam Sastt)

Freassigned Reviewers

Note:  The University has determined the group Permanent Reviewers will receive all projects for review.
9. Design Team can be expanded by clicking on plus sign.

- Design Team PD

Prime Designer Team

Primary Contact: michael. durkin@comeast. net (Michael Durkin)
Project Manager,
Job Captain:

2 Edit

Consultants

IT: nomajclak@gmail. com (Moma Clark)
2 Edit

Last Updated: June 18, 2015 |4
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10. Click on Edit for Prime Designer Team to add information.
Design Team x
&
Project Manager | |
&
Job Captain: | |
hote: The Project Manager and the Job Captain will have all the same rights and privileges as Prime
Save
11. Click Save once completed.
12. Click on Edit for Consultants to update/ add information for consultants.
Modify Consultants ®
Consultant Discipline: |[1'|' |
&
Consultant Contact: |nnnnajdark@gmai|.mm |
&
Consultant - Job Captain: | |
P

Consultant - Project Manager, | |

~* Remove Discipline

judd Discipline

Last Updated: June 18, 2015



,A University of
= Massachusetts

UMASS Lowell

13. Click on Add Discipline to add additional discipline/consultants if needed. Click on Remove Discipline
to eliminate unnecessary disciplines. Click Save once completed.

| Modity Consuttants x|
Consakant Discipling: [mER |
&
Consubant Contact [emonterose@ fzenginesning. com |
&
Carvalant - Job Captan [Enter email address only |
F A
Consutant - Project Manager [Enter email address only |
=¥ Remove Disciplns
Cansubant Distgine: [Erchitect |
&
Consutant Contact: [chip@willizmslaan. com |
&
Conmitant - Job Capisin: [eff@ williamaloan. com =
&
Consubant - Projsct Manager [Enter email address only |
=* Remove Discipine
Consukant Discipine: [Russe Barr |
&
Cormsubang Contaet: [mFlaherty@russabarr.com |
&
Consulan - Job Capla [&mﬂmnﬂbﬁ.m |
&
Consabant - Project Manager [Erter email address only |
ET v
Discipine: [ |
&
Consutant Contact [Enter email address only |
&
Consuband - Job Captain [Enter email address only |
&
Corsukant . Projsct Mansger [Enter email address only |
= Remave Distiphne
A Depoping

Last Updated: June 18, 2015 e
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Smart Guide Section
+ PROJECT DETAILS PA,A-PA
+ PROJECT SCHEDULE and BID DATES PA.A-PA
+ PROJECT OVERVIEW PD,PM-PD,JC-PD
+ SUMMARY OF WORK PD,PM-PD,JC-PD
+ FILED SUB-BIDS (FSB) PD,PM-PD,JC-PD
+ TEMPORARY FACILITIES PD,PM-PD,JC-PD
14. Project Details can be expanded to review information.

- PROJECT DETAILS PA.A-PA

Project Information
Project Mame TEST-Wannalancit Rencvations

UML FMP Mumber
LML Bid Mumber
Project Construction Budget =D
Site #1 Name

Site #1 Street Address
Site #2 MName

Site #2 Street Address
Site #3 Mame

Site #3 Street Address
Site #4 Name

Site #4 Street Address
Site #5 Mame

Site #5 Street Address

15. Project Schedule and Bid Dates can be expanded to review information.

- PROJECT SCHEDULE and BID DATES PA.A-PA

Schedule
Central Register Submission Date
Central Register Posting Date
Project Availability Date on BidDocs OMLINE
General Bid Date
General Bid Time
Werfy there are filed sub-buds? ]
Filed Sub-bid Date
Filed Sub-bid Time
Pre-bid Conference
Is there a Pre-bid Conference / Site isit?
Cate
Time
Meeting Location (street address and room number)
Meeting Location (City) Lowell
Additicnal instructicns for Pre-Bid Conference NOMNE
Wage Rates
Attach Prevailing Wage Rates

Last Updated: June 18, 2015
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16. Project Overview can be expanded to update required information by clicking on edit.
- PROJECT OVERVIEW PD.PM-PD.JC-PD
General
Estimated Construction Cost 50

The Project consists of. (description)

General Contractor DCAMM Cerification Category
(select one)

Specify plan deposit amount.

Specify the construction performance penicd in

calendar days.
2 Ed
17. Provide appropriate information and click Save when complete.

Questions x
Estimated Construction Cost 5“ Reset 10 dataut

The Project consists of: (description)

2 mzse demn

General Contractor DCAMM Certification | General Building Const ¥ | Recal fo detaul
Category (select one)

Specify plan deposit amount. | £25.00 r | Rzaa fo dtaut
Spetify the construction peformance period in | | e
calendar days.

Save

Note:  Standard deposit is $50.00

Last Updated: June 18, 2015
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18. Summary of work can be expanded to update required information . Clicking on edit for each field
that requires update, then click Save.

- SUMMARY OF WORK PD,PM-FD.JC-PD

General
The Project consists of: (description) _
2 Edit
Separate Contractors
|5 there any Work on this Project to be performed by M
a separate contractor retained by the Owner that
does not require coordination by the Contractor? IF
yes, specify the Work. _
2 Edit
Separate Contractors Requiring Coordination
|5 there any Work on this Project to be performed by M
a separate contractor retained by the Owner that
does require coordination by the Contractor? If yes,
specify the Work. _
2 Edit
Owner Provided tems
Are there any items on this Project that will be M
Cwener fumished and Contractor installed (delversd
to the site by others)? If yes, specify each item
2 Edit
Other tems
Are there any items on this Project that will be M
Crwener fumished and Contractor installed (That the
Contractor must pick-up and deliver to the site)? If
yes, specify each item.
Spetify the locations and addresses where the
Contractor is to pick up the items fumished by
Cthers _
2 Edit
Sample Work
Dioes the Project require a sample area of Workto M
be completed pricr to commencement of the
remainder of the Work? If yes, specify the limits and
the scope of the sample Work. _
2 Edit

Last Updated: June 18, 2015 IE



(A University of
= Massachusetts

UMASS Lowell

Retained lems
Ape these any retained Eems on this Projecs? If yes, Pipe Filings
specify aach bem
Speciy the iocations and adiesses when the Mika's Office
Contracion is o delver the eianed Bsms
< Edit
Phasing
Wil any Wodk on this Projact be phased? If yas M
spacily e phasing
Specly the pefioamance pannd for sach phase n
RN 28y
& Edit
Irre-guiar Work Hours
Spac iy ary Wark (el will nesd 1o ba pafiomed oh N
imegular woek hours (300 pmo i 12200 am
Salisday, Sunday and Stais Holdays |
& Edi
MEP Coordination Drawings
Arg MEP cocsdination dranwings requined for this |
Project?
=
Unit Prices
&pe there ary urd prices on this Prossct? Rood Demina

A rnates
Ape these ary aRemades on this Progect? Add Hod Tub to roof Deck
o Edu
Special Project Requirements

Are these any special project reguirements? [Cvalue™ WY
* Edi

Note:  Special Projects Requirement should ONLY be used to capture details not contained elsewhere in the
form. Thi sfield is limited to 2000 characters.

19. Filed Sub-Bids(FSB) can be expanded to update required information . Click on edit for each field that
requires update, then click Save.

- FILED SUB-BIDS (FSB) PD,PM-PD,JC-PD

Filed Sub-bids
Filed Sub-bids
Are there any filed sub-bids reguired on this Project? N

2 Edit
20. Click on No if appropriate. Then Click on Save.
Questions x
Are there any filed sub-bids required on this ® Nol O Yes
Project?

Last Updated: June 18, 2015 | 10
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21. Click on Yes if Appropriate, then click on Add/Delete Sub-Trade. Click on Save once completed.
Questions 3 |
Are there any filed sub-bids reguired on this o Mo @ Yes
Project?

Click below to add or delete sub-trades. Once a sub-trade is listed, click on the name of that sub-
trade to select the related technical sections, asscciated drawings and sub-sub trade categories.
Sub-zub bids are only required in the Plumbing, HAC and Electrical “Work if work in the pre-

assigned sub-sub trade area is estimated to be over S20,000.

The list of available specification sections and drawings will automatically appear as thess
documents are upload. Nots: The sub-irads section numbers are pre-assigned. Any speciicalion
section associated with the subdrads showld be upload as a diferent number to avoid duplication.

|addiDelete Sub-Trade |
Sub-Trade Mame Section Number

22. Check the appropriate choices then click Save.

o
| IMasonry' Wioirk
Miscellanecus Metals

Waterproofing, Dampproofing and Caulking
Roofing and Flashing

IMetal Windows

Glass and Glazing

Lathing and Plastenng

L

M arile

|Acoustical Tile

Resilient Floors

[Temazzo

Painting

Elevators

Fire Protection Sprinkler Systems
Plumibing

HWAL

Electrical Work

R SEER AR

E & & e

[eeeeeeess

Last Updated: June 18, 2015 | 11
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23. Temporary Facilities can be expanded to update required information . Clicking on edit to update,
then click Save.

- TEMPORARY FACILITIES PD.PM-PD,JC-PD
|= a field trailer required for this Project? M
Field Office Fumiture 1 - Double desk with chair, 7 ft. wide

1 - 4 Drawer, steel file cabinet with lock and key
1 - Plan table, at least 3 ft. by 7 f.

1 - Plan rack

2 - Cwverhead shelves 7 f. long

& - Chairs and conference table

1 - Waorking Air Conditoner

1 - Computer with Microscft Word and Excel, Adobe
and email access

1 - Plain Paper Fax Machine

1 - First class cutdoor thermometer

1 -Waste Basket

1 - Mebile Phone Device

|s there an elevator within the building that the M
Contractor will be allowed to use durng construction?
Is & temporary electnc senvice required for this M
Project?

|s temiporary heat required for this Project? M
Is & project sign reguired for this Project? M
| pest/rodent control required for this Project? M

Is & Police detail required for this Project? M
2 Edit

Last Updated: June 18, 2015 | 12
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24, Update questions as appropriate, responding No/Yes as needed and deleting items not required.
I Questions x ]

15 & fiekd trailer required for this Project? FNe OYes Fecsltodetsu
Field Office Fumiture: o No ®Yes Additem
Itema 1
1 - Double desk with chair, 7 ft. wide

| Delete
Items 2
1 - 4 Drawer, steel file cabinet with lock and key

| Delete
Items 3
1 - Plan table, at least 3 ft. by 7 ft.

| Delete
Itema 4
1 - Plan rack

| Delete
Items# 5
2 - Overhead shelves 7 ft. long

| Delete
Items &
8 - Chairs and conference table

| Nelete

Last Updated: June 18, 2015 | 13
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Itemst 7

1 - Working Air Conditoner

Itemst &

1 - Computer with Microsoft Word and Excel, Adobe and email access

Items &

1 - Plain Paper Fax Machine

Items 10

1 - First class outdoor thermometer

[tems 11

1 - Waste Basket

[tems 12

1 - Mabile Phone Device

|5 there an elevator within the building that the
Contractor will be allowed to use durng
construction?

Iz a temporary electnc senvice required for this
Project?

|5 temporary heat required for this Project?

Is & project sign required for this Project?

|5 pestirodent control required for this Project?
Is a Police detail required for this Project?

Mo

®

Mo

®

® Mo

O Yes

O Yes

O Yes
O Yes
O Yes

O Yes

Resal fo dedaull

Resal to defauil

Fesal fo detaull
Fesa jo dedaull
Resal fo dedaull

Fesal jo detaull

Last Updated: June 18, 2015
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Specification Section
25 Front End can be expanded to view all forms posted to the project. Click on the form link or VIEW to
see the specific document.

- FRONT END
DIVISION O
0o 01 00 TTLE SHEET FOR PROJECT MAMUAL wiew
00 01 05 LIST OF COMSULTANTS Wisw
0o o110 TAELE OF COMTENTS Wisw
001113 ADWVERTISEMENT TO BID Miew
002113 INSTRUCTIONS TO BIDDERS Miew
JTUTORIAL #1 — eBIDDIMNG REGISTRATION AMiew
0o 41 00 FORM FOR GEMERAL BID Wisw
GEMERAL COMTRACTOR DCAM UPDATE Wisw
STATEMEMT
0o 4110 FORM FOR SUB-BID Wisw
SUB-BIDDER DCAM UPDATE STATEMENT Wisw
00 52 00 AWARDIMNG AUTHORITY/ICONTRACTOR Miew
AGREEMEMT
00 52 03 FORM OF SUBCOMNTRACT Miew
0D 52 D6 FORM OF CORPORATE WVOTE Miew
0o &1 01 PAYIMEMT BOMD — CONTRACTOR Wisw
00 &1 02 PERFORMAMCE BOMD — CONTRACTOR NWisw
00 &1 03 PERFORMAMCE BOMD — SLUIBCONTRACTOR Wisw
00 72 00 GEMERAL COMDITIONS OF THE COMTRACT Wisw
00 7300 SUPPLEMENTAL COMDITIONS Miew
0D 73 36 FORM OF COMTRACTOR'S ECC Miew
007337 FORM OF SUBCONTRACTOR'S ECC Wisw
007343 WAGE RATE REQUIREMENTS NWisw
WAGE RATES Mot Used
00 74 00 FORMS Wisw
C1 CHAMGE ORDER FORM Miew
C2 APPLICATION FOR PAYMENT Miew
C3 CERTIFICATE OF SUBSTAMTIAL Wisw
COMPLETION
C4 CERTIFICATE OF PARTIAL RELEASE Wisw
CS CERTIFICATE OF FIMAL COMPLETION Wisw
Refrigerant Equipment Inwentory Aiew
System Impaiment Reguest/Motification Aiew

Note:  Wage Rates will be pulled by UML Procurement Services.

Last Updated: June 18, 2015 | 15
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26. Division 1 — General Requirements can be expanded to view additional documents. Click on view and
document will open in new tab.
+ FRONT END

- Division 1 - General Requirements

011100 SURMMARY OF WORK Miew
012200 UMNIT PRICES Miew
012300 ALTERMATES Miew
013300 SUBMITTAL PROCEDURE Miew
013301 SUBSTITUTION REQUEST FORM Wiew
01 50 00 TEMPORARY FACILITIES Miew
015010 TEMPORARY PROTECTION AMD CONTROLS Miew
0150 20 CLEAMIMG Miew
017329 CUTTING AMD PATCHING Miew
0177 0D PROJECT CLOSEOUT PROCEDURES Wiew

Drawings Section

27.

BidDocs
ONLINEP

Project Team

SmariGuids

Specificaion

m hd: :Iaw“ ia.rh :;ulu". ] GI.:rl
Add Draswing Save Dmawings Onder

Design Submisaion Log

Edi Caleqonss  Save Calegonss Ordsr

Active Projects

Logout

Last Updated: June 18, 2015 | 16
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28. To upload a Drawing Click on Add Drawing
Drawing Setup 3
Enter Draw Mg NUIMZST and name Browse and attach a pdf file to upload the Draw ng
Drawing # Drawing Name
[ | | |
Upload File: | Choose File [[No file chosen |
Sawve
29. Enter the Drawing # and Drawing Name. Click on Choose File, a Browser window will open.

Choose Drawing as you would for any upload. Click Save.
Note:  You need to add each file individually and they should be in PDF format.
30. Once drawings are saved, they can be viewed or modified (replaced) or deleted by clicking on the

appropriate links. If you want to change the drawing order use the arrows at end of row to move up or
down in list. Once Completed Click on Save Drawing Order

Project Team BDO 4Zcble

University of Massachusetts Lowe!

TEST - Creation of Job Aids
SmartGuide Project Administrator: Heather tziotziowras@uml edu
Specification - Landscape

_ Add Drawing I Save Drawings Order* I
Drawings "
1 Test Drawing dodify [ Dekete| -

Design Submission Log 2 Test Drawing 2 Wigw Modify Delete | %

Add Drawing Save Drawings Order*

Active Projects
Edit Categores  Sawve Categones Order

Logout

Last Updated: June 18, 2015 | 17
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31 Once you have completed updating the project and determine it is ready to submit, click on Create
Submission.
; BDO 48chad - -
Project e University of Massachusstts Lowell CEsteSbonision | jSend fo Fiddun
TEST - Creation of Job Aids
SmartGuide
Submissions
Specification Submission Type Submission Name Submission Date Date Created
Drawings
Design Submission Log
Active Projects
Logout
32. ' B
Create Submission x
Submissicn Type Submission Date
Select the type of submission from the drop down list. This date will appear on the Submission Documents

Click on the same submission type to create a “re-submission”.
Mote: If you select a later submission type, you will not be able
to create an eardier type submission.

=

| I Concept T |

to attach to Drawings and Specifications:

Add Documents
Review all documents pricr to clicking “Save

. s

33. Select type of submission from drop down. Enter Submission date by using calendar feature. Add
remarks as needed. If additional Documents are required click Add Documents.

Last Updated: June 18, 2015
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34. Create Submission ®
Submissicn Type Submissicn Date
Select the type of submission from the drop down list. This date will appear on the Submissicn Documents

Click cn the same submissicn type to create a “re-submission”™.
Mete: If you select a later submission type, you will not be able
to create an earier type submission.

Concept ¥ “:I

Remarks

Cther documents to attach to Drawings and Specifications:

| Choose File | No file chosen Uplosd

Add Documents
Review all documents prior to clicking "Save

=

Note:  Remarks section should include the Review Deadline of when they will need comments back for
submission.

35. Click on Preview to do a final review of Project befor it is submitted. Making sure all items are correct,
drawings are included and all requirements have been met. The preview may vary depending on
Submission Type.

Concept - Concept x
University of Massachusetts Lowell BDO# 46cbB9
TEST - Creation of Job Aids

Specifications m Comments Print all comments
Randy Branson No Comments
Drawings
Steve Hall No Comments

Other documents

Richard Wood No Comments
zaaal m Marcie Byrd No Comments
William Swett Ne Comments
Iarta Kabalin Mo Comments
«Jon Victering Mo Comments
Richard Lemoine Mo Comments
Heather Tziotziouras No Comments
Joseph LoBuono No Comments

Christopher_tavares@uml.eduNo Comments
Steven_emmo@uml.edu No Comments
Glenn_macdenald@umledu No Comments
Temence_mecarthy@uml.edu No Comments
Edwin_wilkins@uml.edu No Comments
Steven_snay@uml.edu No Comments
Ronald_dickerson@uml.edu  No Comments
Adam_baacke@uml.edu No Comments

Gualter_aimeida@uml.edu No Comments

Back Save

Last Updated: June 18, 2015 | 19
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Design Submission Log

36. Design Submission Log will show you history of current project ubmissin .

Bidnﬂﬂs Amhives CRher Sevices My Account
ONLINEW s

1134 AN

s

Smart Spec
Project Team _-'.*” o Creals Submission| |Sand io Bidding

B WRMRALAMICIT - TES

SmanGuide

; — submissions

Specification Submission Type Submission Name Submission Date Date Created
: _— el Al ety

Dirawings

Design Submmession Log

Active Projects

Lopma

37. To see all Reviewers History of Comments. Click on Concept to view the Comment documents

uploaded by each person.

Weicorre back, Michesl Durkdn - Liass Lo - Lis

3 Home Projects Archives Cther Services
Concept - Concept x
University of Massachusetts Lowell BDOS eB0bSE
WANNALANCIT - TEST PROJECT 22

Specifications m Comments Bt sl conmerity
m Randy Beanson Ho Comments
Drawings
Leanne Peters HNo Comments
Other documents
Steve Hal No Comments
Tranarmitel @ Richard Wood HNo Comments
Warie Byrd Ho Comments
Wil Swest Ho Commants
Marta Kabaln No Comments
Jor Victorine HNo Comments
Richard Lemoine No Comments
Hector Valdes o Comments
Joseph LoBuona Mo Comments
Cheis Tavares HNo Comments
steve smmo No Comments
Gienn_macdonsiigumlecy Mo Comments
tamence mecarthy No Comments
Ecwin_wikinsgumledu No Comments
siaven Snay o Comments
Ronald_dickersongumi edu No Comments
Adam_baacke@umi edu No Comments
Guater_akmeida@urmi edu Mo Comments
Sean_belangenguml edu Ho Comments
Chestopher_gokdeng@uml edu Ho Comments
Paul_praincumi edu No Comments
Remarks

Test Subenission - Piease review and provide feedback by end
of 08y on May 29, 2015,

Note:  Send to Bidding only becomes active when Procurement Services has completed entry upon receipt of
Form B. Form B must be submitted at least 2 weeks prior to anticipated Bid Publication Date.
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