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                              Employee Self-Evaluation Worksheet

	EMPLOYEE NAME:                                                                            Employee ID#


	Bargaining Unit
	Job Title


	Department

	Supervisor


	Evaluation Period


	Date of Self-Evaluation



The self-evaluation worksheet is designed to encourage you to prepare for a constructive discussion between you and your supervisor about your accomplishments and professional goals.  The more involved you are, the more effective the performance evaluation conversation is likely to be.

Prior Year’s Goals:  (List three to five goals)
	Goal I:


	Goal II:


	Goal III:


	Goal IV


	Goal V:



	Position Description:  Do you feel that the expectations of your job are clear and consistent with your position description?



	Accomplishments:  Identify at least two of your accomplishments during the past year that best represent your job performance in meeting or exceeding the goals of the office/unit.


	Development:  Indicate your immediate and longer-term career objectives, including any plans for further education and/or skill enhancement.



	Training Opportunities:  What courses or training programs would enable you to improve your performance and better contribute to overall unit goals?


	Organizational Climate:  Describe the most difficult aspects of your job:  If you could improve your position, yourself, and/or your department, what would be your suggestions?





_______________________________________



___________________________


Employee Signature
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